Smaller authority name: Stlffkey Parish Council

NOTICE OF PUBLIC RIGHTS AND PUBLICATION OF ANNUAL
GOVERNANCE & ACCOUNTABILITY RETURN (EXEMPT

AUTHORITY)

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2018

Local Audit and Accountability Act 2014 Sections 25, 26 and 27
The Accounts and Audit Regulations 2015 (Sl 2015/234)

NOTICE

NOTES

1. Date of announcement 29t July 2018 (@)

2. Each year the smaller authority prepares an Annual Governance and Accountability
Return (AGAR). The AGAR has been published with this notice. It will not be reviewed
by the appointed auditor, since the smaller authority has certified itself as exempt from
the appointed auditor’s review.

Any person interested has the right to inspect and make copies of the AGAR, the
accounting records for the financial year to which it relates and all books, deeds,
contracts, bills, vouchers, receipts and other documents relating to those records must
be made available for inspection by any person interested. For the year ended 31 March
2018, these documents will be available on reasonable notice by application to:

(b) Glynis Williamson
clerk@stiffkeyvillage.org.uk

commencing on (c) __Monday 2 July 2018

and ending on (d) ___Friday 10 August 2018

3. Local government electors and their representatives also have:

e The opportunity to question the appointed auditor about the accounting records; and

e The right to make an objection which concerns a matter in respect of which the
appointed auditor could either make a public interest report or apply to the court for
a declaration that an item of account is unlawful. Written notice of an objection must
first be given to the auditor and a copy sent to the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for this
purpose between the above dates only.

4. The smaller authority’s AGAR is only subject to review by the appointed auditor if
questions or objections raised under the Local Audit and Accountability Act 2014 lead
to the involvement of the auditor. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
1 Westferry Circus

Canary Wharf

London E14 4HD
(sba@pkf-littlejohn.com)

5. This announcement is made by (e) Glynis Williamson Clerk/RFO

(a) Insert date of placing of the
notice which must be not less
than 1 day before the date in
(c) below

(b) Insert name, position and
address/telephone number/
email address, as appropriate,
of the Clerk or other person to
which any person may apply to
inspect the accounts

(c) Insert date, which must be
at least 1 day after the date of
announcement in (a) above
and at least 30 working days
before the date appointed in (d)
below

(d) The inspection period
between (c) and (d) must be 30
working days inclusive and
must include the first 10
working days of July.

(e) Insert name and position of
person placing the notice — this
person must be the
responsible financial officer for
the smaller authority




B/fwd from 2016/17
Barclays Saver

INCOME

Precept from NNDC 4730.00
Grant (Precept) 213.00
Interest .93

Total Receipts 4943.93

B/fwd 2016/17

Plus Receipts
Less Payments

End of year Balance as at 31.03.2017

STIFFKEY PARISH COUNCIL
Annual Accounts 2017/18

Barclays community Accnt  10,276.10
1,693.09

Total 11,969.19

EXPENDITURE

Clerk Salary  1316.19
Admin 1028.74
Streetlights  1327.68
Open Spaces  670.57
Grants 2000.00
VAT 246.19

Total pmts  6589.37

11,969.19

4943.93
6589.37

10,323.75

Community Accnt end of year balance as at 31.03.2018

(8928.78 less o/s cheques 299.05)

8,928.78

Barclays Saver end of year balance as at 31.03.2018 1,694.02

End of year Balance as at 31.03.201

Prepared by Glynis Williamson

Clerk to the Parish Council......cccceevvueveinunenennn.

10,323.75



Name of smaller authority: STIFFKEY PARISH COUNCIL

County area (local councils and parish meetings only: NORFOLK

Please provide full explanations, including numerical values, for the following:

e variances of more than 15% between totals for individual boxes (except variances of less than £200);

e abreakdown of approved reserves if the total reserves (Box 7) figure is more than twice the annual precept/rates
& levies value (Box 2).

Section 2 2016/17 2017/18 | Variance | Variance Detailed explanation of variance (with
£ £ £ % amounts £)

Box 2
Precept or
Rates and
Levies

Box 3 2016/17
Total other Grant income £3100
receipts £3575 £214 £3361 94% VAT income £263

2017/18 awiting password from HMRC to claim
VAT

Box 4
Staff costs

Box 5

Loan
interest/
capital
repayments

Box 6 2017/18

All other Admin -£1000
payments £4366 £5272 +£907 20% Open spaces +£200
Grant spend +£1,600

Overall difference £800.

Box 9

Total fixed
assets &
long term
investments
& assets

Box 10
Total
borrowings

Explanation | Box 7 is more than twice Box 2 because the authority held the following breakdown of reserves at
for ‘high’ the year end:
reserves Awaiting invoice for approx £4,500 for installation of new streetlights.




STIFFKEY PARISH COUNCIL

CHEQUES OVER £100 2017-2018

Date

04-01-2017
20-06-2017
24-07-2017
25-09-2017
27-11-2017
17-11-2017
27-11-2017
29-01-2018
29-01-2018
29-01-2018
29-01-2018
26-03-2018
26-03-2018

Chqg No

100221
100228
100229
100231
100233
100234
100236
100237
100238
100242
100243
100244
100245

Amount

£437.56
£426.04
£199.68
£216.08
£262.18
£124.36
£127.54
£2,000.00
£241.38
£180.00
£425.00
£241.38
£117.00

Payee

D Dann

Came & Co
NNDC

Glynis Williamson
Glynis Williamson
TT Jones

Glynis Williamson
Stiffkey SSC
Glynis Williamson
Scott Sheds

Scott Sheds
Glynis Williamson
Stiffkey Village Hall

Reason

Salary & exp (Oct-Dec 2016)
Insurance

Dog bins empty

Salary & expenses

Salary & expenses

Lights maintenance (Oct-Dec 2017)
Reimbursement Wix payment (website)
Fencing grant

Salary & expenses

Deposit re shed

Balance re shed

Salary & expenses

Planning application



Certificate of Exemption

To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25,000 in the year of account ended 31 March
2018, and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is na requirement o have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a maeting of the
authaority after 31 March 2018 and a completed Cerfificate of Exemption is submitted notifying the external auditor.

STEFwEY PRpn N, LeueriaL A o @FakiK

certifies that during the financial year 2017/18, the higher of the authority's gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

o
Annual gross income for the authority 2017/18: }l-_ S e

O |
Annual gross expenditure for the authority 2017/18: E il

Thers ara cartain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 2 to the external auditor to undertake a limited assurance review for which a fae of £E200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

+ The autherity has been in existence since before 1st April 2014
+ |n ralation to the preceding financial year (2016/17), the extemal auditor has not:
« issued a public interest report in respect of the authority or any entity connected with it
» made a statutory recommendation to the authority, relating to the authority or any entity connected with it
. issued an advisory notice under paragraph 1(1) of Scheduls 8 to the Audit and Accountability Act 2014
("the Act™), and has not withdrawn the notice
- commenced judicial review proceedings under section 31(1) of the Act
- made an application under section 28{1) of the Act for a declaration that an item of account Is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
« The court has not declared an ftem of account unfawful after a person made an appeal under
section 28(3) of the Act.

If you are able o confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, excesding £25,000, then the Certificate of Exemption can be signed and
submitted to the external auditor,

The Annual Internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
yariances and the bank reconciliation plus the information required by Regulation 15 {2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website” before 2 July 2018, By signing this certificate you
are also confirming that this will be done.

; - =1
Signad by the Responsible Financial Officer {"3 ST e e N &r—\]lc;r:\ac 8
o i
Signed by Chairman "‘C_Q‘— “ Date o D"]l\t'; \1 e\s
Email A i Telephone number
= - .| e} =
c‘_\\_q_‘—.\"-. [:E:ﬂ “}L\ %E\T II".’R["‘.\_&\ \J'\-\-l'\\.‘iki«‘;‘ + C"-"_'} m\i"\.ﬂ’l h“;"\"’lrs_'-" l

"Publishaed wab address (o saolicabie fo Fansh Mastings)

<A TP % P e a e

_\__,\._, ';:1'1- ¥ }I L= j};‘:a L 3
This Certificate of Exemption should be returned as soon as possible after certification
to your external auditor. al L
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Annual Internal Audit Report 2017/18

ST iEr ke CAQS™ Coocsein

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and confrols to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been camied out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

5

A, Apprapriale accounting records have been properly kept throughout the financial year.

B. This sutharity complied with its financial regulations, payments were supported by invoices, all
expendilure wag approved and VST was appropriately sccountad for

. This authority assessed the significant fsks to achieving s objectives and reviewed the adeguacy
of arrangements o manage these

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regulary monitored; and resarves wera appropriate.

E. Expected income was fully received. based on commect prices, properly recorded and pramptiy
banked: and VAT was appropriately accounted for,

F. Petty cash payments ware propery supported by recedpts, all petty cash expenditure was
aporovad and VAT appropriately accounted for, v

3. Szlaries to employees and allowances (o members were paid in accordance with this authority’s
approvals, and PAYE and M1 requiremeants were properly applicd.

[ H. Assat and invesiments reqisters were complete and accurste and praperty maintained.

|1. Periodic and year-end bank sccount reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
{recaipts and payments or income and expanditure), agreed to the cash book, supported by an
adequate audit trail frem underlying records and where appropriste deblors and creditors were
properly racorded.

VO (BN e Sl

e R R

K. (For local counclls oﬁi}r}

Trust funds (including charitable} - The council met itz respensibiliies as a trustee.

Faor any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheats
if needed).

Diate(s) internal audit undartaken Mame of person who camed out the intemal audit
29 o5 |8 Earen Pracees
Signature of person who :
carried ot the intermnal audit M:‘_Q(S;. Date 25 faﬁ' [ 1%

'mh'emh‘m‘phmsmmﬂeinﬂmﬁw&andmﬂmhalngtakmma_dﬂreﬁmwﬂamﬁInmnthdaguiﬂad

{add separate sheels if needed).

*Moie If fhe response is 'not coverad’ please state when the most recent internal audit work was done in thes area and when it
next planned or, if coverage is not required, the annual internal audit repart must explaln why rot (add seperate shests if neaded).
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Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of:

T FFwRES] e A 2Nsv ot e

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparafion of the Accounting Statements. We confirm, to the best of cur knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

prepared iis accounting staterménts in accordance
wath the Accounts and Awdit Reguiabions.

1. Wi have put in place amangemsants for efective financial
mansgement during the year, and for the preparation of
Ihe accounting slalements.

2 We maintzined a2n adequate ayatem of internal control

inciusing measures designed 1o prevent and detect fraud
and cormuption and reviewed its effectiveness.

.'r-r-ada propar arangements and accephed responsibinty
for safeguarding the public mohey and resourcss in
1 itz charge.

has onty done what it haz the legal power to do snd has
comphed with Froper Practices in doing 50,

3. W took all reasonable sleps 10 assure ourselves
that there ane no malters of aciual or polential
non-complignce with faws, reguations and Propar
Practices that could have & significant financisl effect
on the abiity of this authorty 1o conduct is
business or manage is finances.

| 4. We provided proper opportunity during the yeer far
e exercise of electons’ ighis in accondanns with the
| requirements of the Accounts and Audit Regulations.

5. We camad out an assessment of the risks facng this
authority and took appropriate eteps to manage thoss
risks, including the introduction of Intemal controls andlor
exlernal inswrance cover where requined.

. We maintained througheout the year &n adequate and
effective system of intermal audit of the: accounting
recomds and condrol syslems.

Vile took appropriate aclion on all matters ralsed

in reports from intermat ang extesnal audit,
. Wi considenss whether any litigation, liabdities or
cornmatrnents, events o sensactions, oceurring either

during the year gave &l persona inferestad e opporumity to
inspect and ask gueshons about this awlhonty's scoounts,

covsidenad and documeanted the financial snd other rizks i
faces and deall wilh therm properdy.

arranged for 2 competant person, independent of the financial
pontrols and procedures, fo ghve an objechive visw on whether
intemal confrols el the needs of this smaler suthory.

responded tu maters browght fo s attention by intemal and
exfarmal sudi.

dischased evaryiting o showkd have abowt itz businass activly
durirg the pear including events laking place after the year

=

e B N e S T R

during or after the year-end, bave a finandial impact an emd if relevart,
thizs autfority and, where appropriate, have included them
in the sccounting statements.

9. {For local councils anly) Trust funds including has met ail of is responsibilities where [ is 0 Sole
charlabia. In our capacily a5 he sole managing managing rustes of & local frvst or trusks
trustee we discharged our accountability
responsibiliies for the fund{s)assets, inchuding
financial raporting and, if required, indepandent \/
examinstion or audit.

Thie Annual Govemance Statement is approved by this Signed by tha Chairman and Clerk of the meeting where
authority and recorded as minute reference: approval is given:
S é" Chairman
(£ \ B3 MY o
dated a"::ﬂ\ = Clerk = B e e
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Section 2 — Accounting Statements 2017/18 for

TTIFF ke e POpASME  CEeistess

Year ending

31 March 1 March

20107

| 1. Balances brought Total baloreos and reserves at the beginning of the year
farward £330 A 4= 1 r:31, &3 recorded J'r_r the fnancisl eeards. Vale must sgres to
: Box T of previous year.
2. (=) Pracapt or Hates and Total amount of precept (or for IDBs rates and lovios)
i - i i ar J
Levies Lb— s, L,t_“\lg ) ;:x::gm raceivable in the vear Excluds any granfs
3. (=) Tolal other racaipis Total incovne oF recelpls a8 recarded In the cashbook less
: "1['5' 4 the precept or ratesdaviss received (line 2), Inciuds any
?') S 3‘ LIF grants recaied.
4. (-] Staff costs Tedal experclilors or paymenls made o and o baball of
/ all emplovess. Indude salaras and weges, PAYE and NI
i E H'l E ’-EJ 4 {'u. fampinyees and amplayars), pansion canfributions and
cmployment oxpenRscs,

5. (-} Loan interesticapital Total expendifurs or payments of capitel and interest
rapaymants (i O ada diring the year on the aufhonty's borrowings (iF any).

6. (-] Adl other payments Tatal expendifure or payments as recomiad i the cash-

s i o 5 fl "“|| 2} bok less staff costs (ine 4) and loan inferesticapital
. S repayTEnts dine 5.
|7 (=) Balances camied Tolal balances and resarves al the end of the year. Musi
forwart VAL VR | equal (1+2+3) - (435+4)
Sy
| 8. Tatal value of cash and The sum of ail cumant and deposidt bank accounts, cash
shicrl lerm irvestmants 3 G haldings and short term nvestments held as at 21 March -
P i Ay A L5 b T e To H;Eee with bank reconcifiation.

9. Total fixed assets plus The value of all the praperty the autionty owns — it is made
larg tarm mnvastments s - A e T 3 VD up of all itz fixed assefs and long term investments as af
and agsatz . i = 4 March.

10. Total borrowings The owistending capifta! halance as af 37 Warch of ail lsans

o £ frem third partios {inciuding PILE).
[41. [Far Lacal Counels Only) Disclosure rota Tha Council acis a5 sole frustes for and is responsible for
re Trust furds {including charitable) rnanaging Trust funds or a550ls. = b o 4
/ N.E. The figurss in the sccounting statamernds above da
naotinclude any Trust ransactions.

| certify that for the yvear ended 31 March 2018 the | cenfirm that these Accounting Statemerts were
Accounting Statemeants in this Annual Govemance and approved by this avthority on this date:
Accountability Return present fairly the financial positon \

of thiz authority and its income and expenditure, or properly "&'G\ s ‘\ 2ovA

prasent recaipts and payments, as the case may be.

and recordad as minute reference:
o~

Signad by Hesponsibla Financial Officar S

i - i i f th i hi | af th
Q:‘::. = R i Signed by Chairman of the meaating whare approval of the

P-.cocmntiggzﬁ;taterneni;s-givEn
élﬁ\f:“: \‘:‘th‘& LT e T

¥

Date -
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